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Authoring for EnergyU using Content Creator EnergyU

Welcome to Content Creator

Content Creator is a free authoring tool for companies subscribing to EnergyU. Company authored
courses may be uploaded to EnergyU and made available to all licensed users. The program requires a
computer with a Windows operating system.

Install Content Creator

When installing Content Creator for the first time, or when updating to a new version of Content
Creator, you will need to go to the EnergyU Edit site to access the installation file.

1. Login to http://meaedit.certpointsystems.com.

2. Select My information > Downloads.
3. Click on the Download link next to the version number.

4. Select Run to run the installation procedure, or select Save to save the installation file to your
hard drive.

‘ colit S;h)
EnefgyU

Home Administration
Downloads

Launch Online Editor Download VLS Content Creator

File Version Action
VLS_CCB.exe 8.01.00.4¢ Download

Do you want to run or save VLS_CCB.exe (141 MB) frorn meaedit.certpointsystems.com? Save | ¥ Cancel »

5. If you save the installation file, you will need to locate it and run it to perform the installation.

6. Follow the installation prompts to complete the installation/upgrade.

www.EnergyU.org http://meaedit.certpointsystems.com 1
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Authoring for EnergyU using Content Creator

Login to Content Creator

Once you have installed Content Creator, click the icon to launch
the program and then login.

1.

2.

4.

www.EnergyU.org

Double-click the Content Creator icon on your desktop.

Select your language and click OK.

Enter your login credentials and click OK.

@

’EnergyU

,
Select a Language

English - United States
French - Canada
French - France

NOTE: Credentials for the Edit site and the Live site may not be the same. Make sure to use
your Edit site login and password.

ent Creato

‘ Content Creator

Please enter your Login Name and Password to proceed.

Login Name: ‘

Password: ‘

Language Group: Latin 1

If you are logging in to Content for the first time, you will need to retrieve your profile.

http://meaedit.certpointsystems.com
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Retrieve Your Profile

When launching Content Creator for the first time, you must retrieve your profile from
meaedit.certpointsystems.com. The profile retrieval procedure verifies that you are an author. You will
not be prompted to retrieve your profile again unless you reinstall Content Creator. However, you will
need to retrieve your profile again whenever your Edit site authoring rights or permissions change.

1. After logging in and selecting your company level, click OK.
2. Click on the Content Creator icon and select Retrieve Profile.
3. Enter meaedit.certpointsystems.com in the Website field.

4. Enter your Edit site Login Name and Password.

Retrieve Profile

Course Wizard

Website: | eaedit.certpointsystems., com

Retrieve

*Please do notindude “http: /™ in the server name.

Login Mame: |m'ui13
Password: | FE
Metwork Preferences. .. ] [ oK ] [ Cancel

5. Click on Network Preferences. Make sure the box is checked L
to Force Server Communication over SSL.

Options
Network l v.8.1.0.45
Proxy Server Settings File Transfer Rate
Server: Port: churk [5192 KB Time Out |50000 ms

Username: Password:

Adjusting these settings may resolve problems
that can occur when attempting to publish while
using a slow connection method (such as dial-up).

Content Creator publishes courses to the server in
several pieces known as 'chunks'. You may adjust
the chunk size here, The default value is 8192 KB,

The Time out value tells Content Creator how long
to wait for a response from the server before
aborting an attempt to publish. The default value iz
1000ms.

[ Sawve And Exit ] [ Cancel

6. Click Save And Exit and then click OK.

www.EnergyU.org http://meaedit.certpointsystems.com 3
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Welcome Screen

After you login to Content Creator, the welcome screen is displayed.
You have three options to choose from:

Option 1: Open an existing course *®
Open an existing course allows you to open a course that ‘ Content Creator 8
exists on your local hard drive. This can be either a course that
was previously retrieved from the Edit server, or one that was Please choose aa optice to begn.
created and never published. 1 < BB

Option 2: Create a new course
Create a new course guides you through the process of 2 ﬁ il
creating a new course from scratch using the Course
Creation Wizard. 3 % Revieve o course rom server

Option 3: Retrieve a course from server - {

Retrieve a course from server will display all courses you have b
authoring rights for. When you retrieve a course from the Edit 7 Do s form next e
server, the course is downloaded and saved on your local hard

drive. The copy on the Edit site will not be updated with

changes until the course is published back up to the Edit

server. (You do not have permission to publish to the View

server — contact MEA to publish to the Live site.)

Open an Existing Course

1. To open an existing course, click on the first option on the welcome screen:
Open an existing course.

2. Select a course from the list available on the local server.

3. Click Open.

4. Your course will now open and can be edited.

Open an existing course

Local l

Course Mame Date Created
192-0201 e-TNG Gas Detection and Alarm S...  6/27/2004 9:13:21 PM
Copy of 192-0201 e-TNG Gas Detection an... 12132016 7:17:45 FM

Course Name: 192-0201 e-TNG Gas Detection and Alarm 51 Open

Close

www.EnergyU.org http://meaedit.certpointsystems.com 4



http://www.energyu.org/
http://meaedit.certpointsystems.com/

Authoring for EnergyU using Content Creator

’Energyu

NOTE: Very often you will open a “template” course which you will then make a copy of to create your

new course.

To create a copy of a course:

1. Open the course you would like to copy.
2. Click on the Course icon.

3. Click on Copy.

4.

[ course Completion
“#¢. Question Pooling

W& w

Course|Retrieve Publish

Publish to
View Server

Open

Create lew Source l

2 Indexes
4D Navigation Buttons =5/ Style
E Optimize Course

[ "¢ Content Repository.

&) Task List
1@‘) Learning Object

“_il Content Repository || 55, Style

Delete

Import

Hean

Gas Detection and Alarm

192-0201

System Maintenance

IMPORTANT
@ Bt

Terms of Use

Please tpe the new course name.

192-0201 e-TNG Gas Detection and Alarm System Maintenance

www.EnergyU.org

>

m

A “Save As” box will appear where you can designate a new name for the copied course.
“Copy of” will automatically be added.

4 Export Page |

< Import Page

Spelling || g, orint
v S

800x600 B

Cancel

Copy of 152-0207 e-TNG Gas Detection and Alam System Mairrtenanc|

http://meaedit.certpointsystems.com
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Create a New Course

You can launch the course creation wizards in the following ways:

e Option 1: Log into Content Creator and then click Create a new course.

e Option 2: Select New from the Menu button.

e Option 3: Select Course Wizard from the Menu button. (This option allows you to choose either
the At-a-Glance Wizard or the Step-by-Step Wizard.)

e Option 4: Select Create from the Course button item list within the Action group of the Course tab.

Note: The above methods of opening a course creation wizard will open either the At a Glance Wizard or
the Step-by-Step Wizard, depending on which wizard you have set as the default. The exception is when
selecting Course Wizard from the Menu button, which gives you a choice of which wizard to use.
Remember, the At a Glance Wizard lets you create a general course structure from a single interface.
The Step-by-Step Wizard guides you through a series of steps to set up the course structure.

Option 1: Log into Content Creator and then click Create a new course

1. To create a new course using the Content Creator Wizard, click on the second option on the
welcome screen: Create a new course.

2. Create the name of your course in the display field.

Welcome to the Content Creator Wizard!

This wizard will guide you through the necessary steps to
create a course.

Please type in the name of the course that you wish to create.

(lCourse Title ) |

P

3. Click on Next to determine which environments you’d like to include in your course and the
number of modules.

Select the checkboxes that correspond to the environments that you want
to include in your course and use the Mumber of Modules drop down lists to
select how many modules you want in each environment.

Finally, use the 'Module Settings' buttons to specify additional options for
each environment. Click Next to continue.

Environment Name MNumber of Modules
Pre-Assessment 1 - Module Settings
Learn 3 - Module Settings
. [Post nt | | 1 | | Module Settings
[¥] |resources Module Settings
Sl a—E

< Back K MNext = H Finish ][ Cancel ]

www.EnergyU.org http://meaedit.certpointsystems.com 6
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4. Click on Next to show how the course will be structured.

Content Creator Wizard

El ﬂ New Caourse
= Pre-Assessment
ﬂ Pre-Assessment Set Module as Standal
=& Learn
7] Topic Module 1
ﬂ Topic Module 2
£ | Topic Module 3
=] Post-Assessment
i Post-Assessment
= ] Resources
G Resources

5. Click Finish. Your new course has now been created.

Course

@ i s ﬁ % 1 Course Completion || Indexes. ] Task List 7] Content Repository # — Export Page.
- i Question Pooling || 4 Navigation Buttons 55 Style “7 Learning Object < Import Page
Show || Course Retrieve Publish Publish to i Spelling
! Ve corvr || @ Course Rosamap || 1§ Optimize Course <3 Content Repostory || Ffy Stye 1" | g e

Edt | srowse | propertes | view source |
Welcome to New Course

This is a place holder for the page which will welcome your students

Replace this text and/or these graphics with your own information

‘ New Course << Previous Next >>

Option 2: Select New from the Menu button
1. While logged into Content Creator, click on the Content Creator icon
(menu button in upper left corner).
2. Click on New
3. Follow the prompts for Content Creator Wizard.

VLS Content Creator

‘Contey

) Task List
%) Learnit

Style
style

| Content Repository

Welcome to the Content Creator Wizard!

P e

o

This wizard will guide you through the necessary steps to
create & course.

Please type in the name of the course that you wish to create.

‘Cuurse Title |

"*& ’ &) Content Creator

@lngcm

L
ll

www.EnergyU.org http://meaedit.certpointsystems.com
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Option 3: Select Course Wizard from the Menu button.
(This option allows you to choose either the At-a-Glance Wizard or the Step-by-Step Wizard.)

1. While logged into Content Creator, click on the Content Creator icon
(menu button in upper left corner).

2. Click on Course Wizard.

[ViCourse ompletion “Indexes | Task Lisi ' Content Repository »Export Page |
I Compl Ind {| Task List Content Reposit Export P
. Question Pooling < Navigation Buttons Style Iy Learning Object Import Page
Open blish Publish to S —_— " y Spelling 1
View Server @ Course Roadmap @y Optimize Course Content Repository Style L, Print

= I 1 ssessment anage ~ Synchronize Proofing Options
el | Poprewence |-
o = -
wil

7CourseW|zard 5 )

& | Retrieve
W -
il

> ’ o Content Creat

> onient Credaior
Q RebricviProfile Copyright (C) 2014 CERTPOINT Systems Inc

@ Logout
—
W

I

3. Select the wizard option you’d like to use:
> At a Glance Wizard allows you to create a course in one giant step.
> Step-by-Step Wizard allows you to create a course in three easy steps.

You have the ability to change the default by clicking on the wizard version and then Set as Default.

4. Click on Open.

Choose Wizard

Mame Default? Description
At a Glance Wizard Create a course in one giant step.
Step-by-Step Wizard Yes Create a course in three easy steps,

Wizard Description:
Create a course in one giant step.

——

S Set as Default 2 [ Open ] [ Close ]

www.EnergyU.org http://meaedit.certpointsystems.com 8
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At a Glance Wizard

Course Name: [course

Enabled:  Environment Names: Number of Modules  Module Name: Module Type:

i
EN

Assess Module 1 Welcome Page Ornly

i
]

Learn Module 1 Welcome Page Ornly

i
KN

Research Module 1 Welcome Page Only

| ’EnergyU

Step-by-Step Wizard

Welcome to the Content Creator Wizard!

This wizard will guide you through the necessary steps to
creste a course.

Please type in the name of the course that you wish to create.

|Course Title ‘

=
o
g
3
3
5
B
i
a

Communicate Module 1 Welcome Page Only

(]
a
&
a

=l
= =
2 &
& 3
=2

Extra Module 1 Welcome Page Only

[ oeatecouse | | Cancel

Option 4: Select Create from the Course button item list within the Action group of the Course tab.

1. While logged into Content Creator, click on the Course icon (menu button in upper left corner).

2. Click on Create.

3. Follow the prompts for Content Creator Wizard.

Course

VLS Content Creator

o
- Indexes

i‘ 8 !t | 15&‘] l{.l Course Completion

Course|Retrieve Publish Publish to
2 View Server

#y. Question Pooling

i Course Roadmap

4» Mavigation Buttons =3 Style
LI Optimize Course

5| Task List

_ Content Repositary

. Expart Page

I Learning Object Import Page

-4 Content Repaository iy Style

oreeee |0

create a course.

Welcome to the Content Creator Wizard!

This wizard will guide you through the necessary steps to

Please type in the name of the course that you wish to create,

=

|Course'ﬁtle ‘
- Ba Firish Cancel
www.EnergyU.org http://meaedit.certpointsystems.com 9
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Retrieve an Existing Course

1. To retrieve a course from the server (an existing course or a template course), click on the third
option on the welcome screen: Retrieve a course from server.

(If you are already in Content Creator, click on the Retrieve button.)
A box containing a list of available courses will appear.
Select a course from your level on the edit server, then click Retrieve.

Click on the box at the top to select the course and all of its related components.

vk W

Click Retrieve. (Course will then be retrieved from the repository and open automatically
upon completion of retrieval.)

V(S Content Creator

Course

7< >’ i m ‘,,‘-‘ Course Completion .. Content Repository . Export Page
M1 Publish +#: Question Pooling (¢ Learning Object Import Page
Show Course . . .
- ¥ Publish to View Server @ Course Roadmap i Style L_J_ Print

[W]w) Pre-Test Questions
=@ Learn

I 192-0201 Mod 1: Component Overview
D 192-0201 Mod 2: Maintenance Overview

Browse | I

Retrieve a course from the server

Server

Course Name Date Created Status
192-0101 KNT Characteristi 4/28/2003 6:14:05 PM
1920201 e-THG Gas Dete 6/27/2004 1PM
192-0201 KNT Gas Detectio... 4/8/2002 5:02:00 PM
192-0202 e-TNG Isolation 0... 6/27/2004 5:17:01PM
192-0202 KNT Isolation of ... 4/10/2002 3:07:47 AM

[ 192-0201 Reference Materials
[@ Hidden Env

S

192-0205 e-THG Compress..,  6/27/2004 8:20:09 FM Retrieved by Marty Vita.
192-0205 KNT Compressor ... 2/22/2002 3:07:16 FM Retrieved by Marty Vita.
192-0301 e-THG Operating... 6/27/2004 3:23:00 PM Retrieved by Chrystal Blow.

192-0301 KNT Operating G...  2/22/2002 8:14:36 PM Retrieved by .

£ 192-0302 e-TNG Shutting D... &/27/2004 5:26:14PM I
4 A A T bt — ;e intmmn mane.ne s
< 1] | »

Course Name: 192-0201 e-TNG Gas Detection and Alarm S!| # Retrieve

4 1 3
)
5

)
Cancel

Retrieving Repository

—

Transferring
L

www.EnergyU.org http://meaedit.certpointsystems.com 10
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Import a Word Doc into a Course

You can import Microsoft Word documents into your courses. This allows others to provide course
content using a tool they are already familiar with. Content Creator will automatically convert the Word
content to HTML.

1. Select a module in the course tree view.

2. Option 1: Click the Word Document icon in the Options section of the ribbon.

Course Title - WLS Content Crea

Module
HTMﬁ
el 3
— Add  Delete Style Content HTML
( [1=) Repository || Documen®\Document fresentation Page
= Safety Course 01 | | Properties | |
- m Learn Module Mame:
) Module 1 |Module 1
Browse to file you would like to convert to a Module.
Style @ Content Creator will automatically convert your file to a
|Inherit parent style | - Module.
Is Learning Object: P
- Ao | |
(o] ’ Cancel ] [ Browse J
3. Option 2: Right-click on the selected module and T Elese
select |mport Word Document. Course Environment Module
O] | e @ w| 5
. Mone
4. Browse to the location where your Word document e 7| naa et | s
is saved, and select the file and click the Open
button. IMPORTANT: You must import a .doc file; |
- = P
.docx files are not supported. Safety Course 01 I N
= m Learn Module Mame:
o [T
& Mew Page Ctrl+n
Convert Documents Fee e [
y
Browse to file you would like to convert to a Module. ‘
Content Creator will automatically convert your file to a t
Module,
Copy Module
Cpen: |G:‘|.Energyu Suppartl_For Customers'2017AdminLabel Delete Module
Import Word Document
Import PowerPoint
oK ] [ EEFICE| Convert HTML to Module
Print...
Cancel
5. Click OK to begin the document conversion process. B i

www.EnergyU.org http://meaedit.certpointsystems.com 11
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k' Process Library Document

This process will let you break the document you just imparted to the Research Library into

Break on Heading Levels:
palatable chunks (pages) to ensure speedy display of the material. You can specify the minimum

# [™ Use Course Page Style

and maximum size of each page as well as what heading levels to use as logical break points. @ gEr

press 'Start' to process and preview the document, then 'Accept’ to keep the changes or press -

‘Cancel' to leave this document intact. H2 Hs ™
[ H3 He

Max. Size (10K-12) :

[™ Import as Single Page
= g g S Start Conversion 2 |

A ) N
. EnergyU

What’s New in EnergyU 9
We appreciate the feedback we receive from our users, and do our best to continually improve the
user experience. This document explains a few of the changes we've made for the 2017 New Year
that we hope will make navigating EnergyU easier for new administrators.
Change 1:
Old label: Assign Courses

W 2 PETTEE | S
< >

| =

’EnergyU

6. You canimport the document into a single page within the course, or have a new page created

each time a set H tag (“Break on Heading Levels”) is selected.

7. Check Use Course Page Style to use the Content Creator styles, or uncheck to use the

Word document styles.

8. Click the Start Conversion button.

9. You will be able to view the import prior to clicking the Accept button. Change settings as

desired, and click Start Conversion.

10. Once the desired import settings are achieved, click the Accept button.
Click Yes to save your changes, then click OK.

a

=39c B

Course Environment

(] ww|E |9
Hide Mane — Add  Delete Style  Content HTML
1= Repository || Documer
Safety Course 01 | I Properties |
m Learn Module Name:
= |Module 1
4| 2017AdminLabelChang
N What's New in Energyl Style:
| Change 1: |Inherit parent style
N Change 2:
| Change 3 Is Learning Object:
| Change 4+ Mo

11. A new page will be created for each heading level selected.

http://meaedit.certpointsystems.com
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Import a PowerPoint Presentation into a Course

You can import Microsoft PowerPoint presentation file into Content Creator. This allows you to easily
create a Content Creator course from a presentation authored in PowerPoint. All text, graphic and
embedded video files will be included in the course repository. Some transitions and animations may
not be preserved.

1. Select a module in the course tree view.
2. Click the PowerPoint Presentation icon in the Options section of the ribbon.

3. Click Browse and navigate to the location of your PowerPoint file.
Select the file, click the Open button.

NOTE: It is recommended that you select Import as HTML5 under the Import options. Importing as
HTML will not preserve as many features. If you select the Import as Image option you will not be
able to modify the content once it is imported.

= = |$| Course Title - VLS Content Cr

Course Environment Module

Add  Delete Style  Content HTML

@]

Hide

ET

- Safety Course 01 Properties 1
= D Learn Module Name:
) Module 1

Bay mport PowerPoint

Inh Select Slides
File to Import:

= |G: WSERS\Christie \Welcome \WelcomeChristie pptx Browse

Mol
@ All Slides (7 Selection of Slides From: To:

Import Options

@ All slides in one file (on one course page)
(") Each slide in a separate file (separate course pages)
() Import as Image
Key () Import as HTML
MName setting for new page(s): Heading setting for new page(s):
|Use presentation tite ‘ v| |No heading text |V|

= Display Options

Enable presentation editing
Wait for sound at end of slide
[ wait for sound at end of animation

Mod Navigation Panel

{1 Enable Navigation Panel [¥]Toggle Mode Button
Display Slide Number [#]Mute Button
Progress
Slides:
[ ]
[ Import ] [ Close ]

4. You have the option of importing all slides onto a single page within the course, or creating a
new course page for each presentation slide.

www.EnergyU.org http://meaedit.certpointsystems.com 13
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5. Use the dropdowns to select how new pages will be named, and how page headings will be set.

Import Options
(@) Import as HTML5
() Al slides in one file {on one course page)
(@) Each slide in @ separate file {separate course pages)

() Import as Image

() Import as HTML
Mame setting for new page(s): Heading setting for new page(s):
UUse slide title for each page | * [ |Page name as heading text | -

Use presentation file name Mo heading text

Digllse presentation title ’Eﬂm
Use slide title for each page Use blank text as heading text

[ |Use slide order number for each page

[ TICTI SR [ UNISE R P

6. Set your Display Options as desired, and then click the Import button.

7. When the import is complete click the Close button.

Add a Document to the Repository

1. Click on Content Repository (Manage section).

LR o eée oWy

M Hide Course Retrieve Publish Publish to Course Question Course Indexes Nsvigation Optimize Task
- View Server || Completion Pooling Roadmap || Buttons Course  List
Tree View | ! 1 tsesiment J | -
2. Click on Add button. f
3. Browse to desired document.
4. Click on file name.
5. Click on Open.
= Add File
; ; = H Select an tem from the list to see
Look |n:| |, Add to the reposttory |v| L] & Ed- AT
Name Date modified i
inser‘ting a word doc into a course.docx 1/3/2017 11:34 AM :
< T | 3
1 File name: |inserting aword doc into @ course. docx | [ fﬂﬁ J
N
Files of type: |P¢.II Files |v| ’ Canc
Add to Folder
Course

www.EnergyU.org http://meaedit.certpointsystems.com 14
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6. Fileis now in the repository
Folders: Close Repository Viewer after inserting file |
= @ 5}'5‘2”_1 Imagesl Documents | Interactions | Multimedia I Groups I Page Templates I Learning Objedsl Styles Al d
@ Alliant Energy
) Black Hills Name Size Type Date Modified Checked Out By
‘:‘ MEA “‘E inserting a word docinto a course  11KB Microsoft Word Document 1/3/2017 5:47:46 PM Warner, Karin
@ MEAasme
@ Southwest Gas
@ Course
7. Place cursor where document should be placed in the content.
8. Click on Content Repository.
9. Select desired document.
10. Click on Insert Selected File.

Link to a Document in Content Creator

You can create links to documents in the repository. Document links launch in new windows.

Note: If you are linking to an HTML document, any graphics, Flash, or multimedia files that are part of
the HTML document will be imported into the repository.

To link to a document:

1. Select the page where you wish to create a link.
2. Select the Edit tab.
3. Select the portion of text or image that will be the link.

RELA

@

COVE!
TAS!

E“; able to:

COURSES « Identify gas detection devices and describe their functions

———
| 5 Link to a new do

rowse I Properties I View Source I

About this Course

Course Objectives

A large pipeline network is normally required to transport natural gas from its point of origin to
the point of demand. Compressor stations, positioned at various points along the pipeline
network, provide the compression required to ensure continued and efficient gas flow.
Personnel working at these compressor stations must be able to perform the maintenance
required to keep this equipment functioning properly. In the event of an abnormal operating
condition, personnel must know how to respond. Upon completion of this course you will be

3

RED
K

« Describe calibration and testing procedures for gas detection systems
« |dentify abnormal operating conditions and describe required responses

To review the Covered Task Summary 0201, click the Covered Task button at the left. The
document will open in a new window; close the window when you have finished reviewing the
CTS.

Click the Related Courses button to view a list of courses that may provide additional
relevant information.
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Authoring for EnergyU using Content Creator

4. Click the Insert tab.
5. Click Add from the Link group.

6. Select Repository Item from the item list.

’EnergyU

&,

Special
Character

e
=

HTML

Template

edia

§  Multimedia Link

: wz!

Word

Q

PowerPoint

Document Document Presentation

Import

wse I Properties I View Source I Repository ltem ‘
Navigation Link F-"s Course
Popup Link
Course Link

Course Obje

Learning Object

85 8,.]SL

URL Hyperlink

W

]A large pipeline netwol

to‘t(ansport nat_ural gas from its poir

7. If the desired document is not already in the repository and needs to be added:
— Click on the Add button
— Browse for the file

— Click on file
— Click Open
0 Repository Viewer
Folders: Close Repositt
= @f_ﬁt&m Imagesl Documenis] Interactions | Multimedia I Groups I Page Templates I Learning Objectsl Styles Al
@) Alliant Energy
&) Black Hils Name | Size | Type | Date Modified
= P I Y-
) MEA =l Add File
) MEAzsme : s Select an item from the list to see
%] Southwest Gas > Leokin: | Ju CC |v| = e B~ a preview
w o Name - Date modi... Type Size
| jpegs 5/2/20169...  File folder
—ip [=|Linking to a document i... 5/2/20168... Microsoft ... 454 KB
e | | Com)
add | | Delete | [R ——
R | Files oftype: [ Al Files [~ Cancel
Add to Folder
Course
[ Delete ] [ Rename ] [ Replace l [ Properties l [V] Create Hyperlink [ Search ] |
——d |
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8. Select the target document from the repository viewer.
9. Click Insert Selected File.
10. Click Save.

Repository Viewer

Close Repository Viewer after inserting file

Folders:
) System Images Documents | Interactions I Multimedia ] Groups | Page Templates ] Learning Objectsl Styles] AIII
Q Alliant Energy
Q Black Hills Name Size ] Type Date Modified Checked Out By
Q MEA “’E Linking to a document.docx Microsoft Word Document 5/3/2016 12:41:32 AM  Warner, Karin
@ MEAasme
W) Southwest Gas
Q Course
Add ‘ ‘ Delete ‘ [ Rename
Preview
= —
[ Add ] l Delete ] ’ Rename ] ’ Replace ] ’ Properties ] [V] Create Hyperlink Search Insert Selected File Close
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